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B6 nao thir hai tor kho cong van

Trudng Dai hoc Kién tric Da N3ng = 141 c6ng vin hanh chinh

T anh scan radi rac t6i mot mang luGi tra ciru du'gc



| Bai toan

Kho céng vin clia Trudng |a tai san tri thirc, nhung dang nam

im.

Kho tim Khd néi
Toan bd déu I3 anh Mubdn mot cong vin cil Vin ban nay cin cr
scan. Mdy tinh doc ra phai 13t tay tung tap; vin ban nao, thay thé
0 ky tu, khong tra ciru khong loc theo linh vuc céi gi, khéng nhin ra
ty dong dugc. hay thai gian. dudc toan canh.

Can bién kho anh dé thanh tri thitc tra citu dugc.

Agentra = DocOps = B6 nio th(r hai Al lo phan I3p, ngudi giit quyét dinh




| Cach tiép can: bd nio thit hai

Mbi van ban tréd thanh mét nbt tu lién két. Phan “c3n ct, din
chiéu” no6i cac not lai thanh do6 thi tri thirc cta Truong.

= Khong phai mét app phai nhap liéu,
khong phai hé thdng méi phai hoc

= L3 mot kho ghi chi lién két, mé
b3ng phan mém mién phi
(Obsidian).

= Bim vao mdt vin ban 13 thiy ngay
né dua trén can ci nao, lién quan
van ban nao.

Agentra = DocOps = B6 n3o thi hai
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114/22

M&i nét mot vin ban; canh 13 quan hé cin ct,

dan chiéu. )
Al lo phan I3p, ngudi gilt quyet dinh




| Db thi tri thitc cha Trudng

141 v3n ban, 316 lién két, t& mau theo loai quan hé.
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B cinc M thyc hién M sira d6i M thay thé nit to = nhiéu lién két
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| Quy trinh: ba ching, ngudi chét cubi

Al lo phan doc va béc tach; con ngudi giit quyét dinh cudi cling.

Al doc anh Al kiem dgc lap Con ngudi chét
béc s6 higu, ngdy, mot Al thi so4t chd lach
e _ hai doc lai, —> ) N
ngudi ky, ndi 461 chidu xac nhan gia

dung, can clr N . tri diing
tlng trudng :

ngudi quyét dinh

Khéng tin mdt lust doc duy nhat. Léch nhau thi con ngudi doc luct ba dé chét.
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| M&i van ban béc ra gi

Dinh danh
S6 hiéu, loai vin ban, ngdy ban hanh,
co quan.

NGi dung
Trich yéu, tém t3t ngdn gon, linh vuc
va thé chi dé.

Ai lam gi, thGi han nao: tung viéc
g3n véi chi thé va mébc thai gian.
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Quan hé cé phan loai
Can ci, thuc hién, sra dsi, thay thé,
bai bd, din chiéu, 4p dung ché tai.

Con nguoi, don vi

Ngudi ky, ngi nhan; mdi don vi kém
vai tro: ban hanh, chi tri, phdi hop,
thuc hién.

Al lo phan I3p, ngudi giit quyét dinh




| Doc dugc ca phan rudt: ai lam gi, han nao

Khéng chi bia van ban. Béc ludn tirng viéc dudc giao trong than

van ban.
790 nhiém vu 430 c6 thai han Loc theo dau mébi
trich tir 141 van ban, gan mbc ngay, loc ra moi viéc giao Phong
mdi viéc cé chl thé va dugc viéc nao téi han. CTSV, hay giao cac
noi dung. Khoa.

Vi du mot cong van néu quy trinh 5 buéc x& ly sinh vién nghi hoc véi han tiung khau:

Khoa (12/4) — Dao tao (18/4) — Tai chinh (24/4)
— CTSV (27/4) — Hbi dong ra quyét dinh (14/5)
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| Kiém chéit lugng, va trung thuc

Néi rd dudc cai gi chic, cai gi chua chic.

141/141 138/141 3 van ban

déu c6 mdt Al thir hai khép chic chin sau khi nét chir qué mg, da ghi
doc lai déc 1ap dé dbi con ngudi soat cac chd rd dé soét lai trén ban
chiéu. l&ch. gbc, khong suy doan.

M6t con s6 dang tin hon nhiéu
con sO0 dep ma khong kiem.
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| Két qua

141 316 790 19

cong van da xi ly lien két phan loai nhiém vu trich dugc nhém [inh vuc

Toan bo tu phan vé 19 nhém linh vuc. Nhém 16n nhit:

d30 tao (78) = sinh vién (70) = nhan su (38) = an ninh (24) = ddm bdo chit lugng
(24) = thi c&r (18)
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| Kho tri thirc nhin ra dudc gi

Tra theo linh vu'c va thai gian

Can mot van ban, 1an theo nhém chil
dé ho3c theo dong thdi gian, khéng
I3t tay nira.

Vi du kh3o sat viéc 1am sinh vién t6t
nghiép 13p gan nhu mdi n3m, cic vin
ban tu nbi thanh mét chudi.
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Théy can cir

Xét moét van ban méi, thiy ngay né
dua trén can cir nao va da cé van
ban nao lién quan.

Giif tri thirc coa td chirc
Cén bd luan chuyén, nhung mang

luéi van ban va quan hé giita ching
van & lai v6i Trudng.

Al lo phan I3p, ngudi giir quyét dinh
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| Vi sao déng tin, va khac héi dap thudng

= Khoéng chi tra 18i, ma dung quan hé. D thi cin ci, din chiéu, thay thé
la thr mot hop hoi dap khdng cho ra dugc.

= C6 kiém, c6 diu vét. Hai luot doc doc Iap, con ngudi chdt; mdi gia tri
déu truy duoc vé anh gbc.

= Dir liéu & lai Truong. Toan bd la kho ghi chd trén may cia Trudng,
khong phu thudc dich vu ngoai.

= Dung nghiép vu van thu. Béc theo s6 hiéu, ngdy, ngudi ky, cin cti, ding
cach mot can bo doc cong van.

Al lo phan doc va néi. Ngudi giit quyét dinh.

Agentra = DocOps = B6 nio thir hai Al lo phan I3p, ngudi giit quyét dinh
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VAN
Md&i thay xem thir

Mé thu muc vault bang Obsidian, bat Graph view 13 ra dd thj tri
thirc.
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